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Article (1): Title 

This bylaw shall be named “Disciplinary and Appeals Bylaw for Faculty of Arab Open University”. 

Article (2): Definitions 

Words and terms hereby shall refer to the following meanings unless the context otherwise requires: 

The University Arab Open University (AOU)  

The Rector The Rector of the Arab Open University (AOU) 

The Branch The university branch in the Kingdom of Saudi Arabia 

The Committee The grievance committee of the university 

Dean The Dean of one of the Academic Programmes in the University 

Faculty member Professor, Associate Professor, Assistant Professor, Lecturer  

Article (3): Faculty Member’s Duties  

A. The faculty member of the university or anyone in a similar capacity shall carry out the tasks assigned 

to him/her, adhere to the current rules, regulations, bylaws, policies, and decisions. He/she shall not 

conduct any action may conflict with the academic tasks assigned to him/her, or blackguard the 

university or any of its workers. 

B. The faculty member is not allowed to do any of the following: 

- Any word or action deemed violation of his/her obligations and prohibitions established by the 

law, bylaws, adapted policies and regulations while he/she is performing work either inside or 

outside the university facilities; or any attempt to blackguard the university’s reputation.  

- Indolence or refraining from performing tasks and work. 

- Any partisanship or sectarian practices within the university. 

- Being part, inciting or helping in violence or riot inside the university or in any of its facilities.  

Article (4): Disciplinary Penalties    

In case the faculty member violates the current adapted regulations, bylaws, decisions or policies, or 

commits any of the misconducts mentioned in Article (3), one of the following disciplinary penalties shall 

be imposed on him/her: 

A. Written notice 

- If this penalty imposed two years in a row, a warning shall be imposed. 

B. Warning 

C. If this penalty imposed twice in five years in a row, one of the two penalties prescribed in item “C” and 

“B” of this article shall be imposed. Deduction from the base salary for a period not exceeding fifteen 

days. 

D. Denial of annual increment. 
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E. Denial of academic promotion for a period not exceeding two years from the date of the member’s 

eligibility of promotion.  

F. Denial of occupying supervising and consultation positions for two years. 

G. Denial of sabbatical for no more than two years from the date of the sabbatical application and 

eligibility. 

H. Dismissal while reserving the rights including end-of-service bonus and all material rights. 

I. Dismissal with denial of end-of-service bonus and all other rights. 

Article (5): Regulations and Authority to Imposing Disciplinary Penalties 

The disciplinary penalties shall be imposed in accordance with the following regulations: 

- Disciplinary penalties shall not be imposed by a member against a higher academic rank member; in 

this case, a letter of imposing the penalty shall be forwarded to a higher-rank member who is entitled 

to impose the penalty. 

- Disciplinary penalties shall not be imposed, augmented or reduced before the faculty member is given 

a hearing and the opportunity to defend him/herself by the relevant authority. 

- The disciplinary penalties prescribed in Article (4) shall be imposed in aligns with the following 

authorities: 

A. The authorities of the relevant dean or rector: 

1. Imposing both penalties: 

i. Written notice -Article (4), Item (A) 

ii. Warning -Article (4), Item (B) 

2. Those to whom one of the penalties above is imposed, may appeal against the decision to the 

university’s administration in seven days from the date of notifying him/her. 

B. The authority of the university administration: 

1. Imposing the following penalties: 

i. Written notice -Article (4), Item (A) 

ii. Warning -Article (4), Item (B) 

iii. Denial of annual increment -Article (4), Item (D) 

iv. Denial of supervising and consultation positions -Article (A), Item (F) 

C. The Initial and Appeal Disciplinary Board: 

The Trial and Appeal Disciplinary Boards are entitled to impose any of the penalties prescribed in 

Article (4) of this bylaw in aligns with the circumstances of the committed offence.Article (6): Forming 

of Investigation and Disciplinary Boards Committees 

1. The committees of investigation and disciplinary boards shall be formed as follows: 

A. Fact-Finding Committee: 
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The fact-finding committee shall be formed by the university Rector presided by a faculty member -

with the rank of professor- and with the membership of two faculty members with no lower rank than 

whoever is investigated. A consultant may be present to provide consultation only with no right to vote. 

B. Investigation Committee: 

This committee shall be formed by the university Rector presided by a faculty member -with the rank 

of professor- and with the membership of two faculty members with no lower rank than whoever is 

investigated. A consultant may be present to provide consultation only, with no right to vote. 

C. The Initial Disciplinary Board: 

This board shall be formed for one year presided by a faculty member -with the rank of professor- and 

with the membership of four members -with the rank of associate professor- in accordance with the 

case. The Trial Disciplinary Board may remove any of the members or accept his/her resignation. 

D. The Appeal Disciplinary Board: 

-This board shall be formed for one year presided by a faculty member -with the rank of professor- and 

with the membership of two faculty members with higher or equal rank to whoever is under 

investigation. A consultant and the manager of Human Recourses department may be present to 

provide consultation only, with no right to vote. 

- The Appeal Disciplinary Board shall not involve any of the Trial Disciplinary Board’s members who 

have already dealt with the offence of the appellant. 

2. When forming the different levels of the boards, the objectivity and impartiality of the committees’ 

members must be taken into account. It is also necessary to take into consideration that there is no 

conflict of interests between the members and the ones being under investigation; besides, avoiding 

embarrassment. 

3. Both disciplinary boards may call witnesses and experts to hear their statements. They also have the 

right to form any committee among their members to investigate any of the aspects related to the 

offence being conducted.  

Article (7): Delegation Imposing Penalties  

A. In case any offence or compliant attributed to a faculty member in which the relevant dean or director 

held that the faculty member deserves a disciplinary penalty that is out of his authority, he/she shall 

submit the offence matter or compliant to  the university administration along with the conducted  

investigation indicating the reasons for referring it to the university Rector. 

B. The university Rector may take any necessary action regarding the submitted offence or compliant in 

accordance with the regulations of Item “A” of this article. This comes aligned with the related facts 

including imposing the appropriate disciplinary penalties under his authority, or forming a three-

member committee presided by one of the faculty members to investigate him/her and take the 
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appropriate actions for the offence in accordance with the investigation results by reserving it, 

imposing it or transmitting it to the Trial Disciplinary Board. 

C. If the university administration decides to transmit the case to the disciplinary board, the chair of the 

three-member committee, prescribed in Item “B” of this article, may defend the committee’s report 

before the disciplinary board involving presenting data and annexes. 

D. The Disciplinary Board shall be held in no more than seven days from the date on which the disciplinary 

proceeding was referred to it to begin conducting it. 

Article (8): Functions and Procedures of Investigation Committees 

A. The University Council shall delegate indicating the members of the investigation committees and 

disciplinary boards according to the provided case to the university administration with appointing a 

reserve member to substitute any of the main members in case of absence in any of the boards for any 

reason. 

B. The faculty member shall be referred to the Investigation Committee by the university administration 

based on the findings, that require investigation, of the Fact-Finding committee. The university Rector 

shall form the investigation committee in no more than two weeks from the date of issuing the findings 

of the Fact-Finding Committee. 

C. The committee shall investigate, and the investigation shall be recorded in a minute indicating the date, 

the venue, the beginning time, the ending time, the names of the chair and the members of the 

committee, the committee’s procedures, the signature of the chair and all members on each page of the 

investigation as well as all relevant people’s statements. 

D. The chair of the Investigation Committee shall submit the committee’s message  to the university 

administration in maximum three days to take the required actions according to the regulations and 

bylaws regarding the offence of the faculty member. 

Article (9): Functions and Procedures of Disciplinary Boards 

A. Each board shall meet at the invitation of the chair decision; the majority of members including the 

chair shall constitute a quorum for any hearing. 

B. The Disciplinary Boards shall consider the referred case according to the following: 

1. The boards shall meet at the invitation of the chair. The one who is under investigation shall be 

notified by a confirmed communication device (audio, written, visual) for the purpose of 

presenting before the board and to be given a hearing. 

2. Conducting the investigation and anything related to the offence shall be confidential. The 

investigation committees and the disciplinary boards may hear the witnesses’ statements. 

3.  The decisions of the board are taken by the majority, and they shall be included in a minute and 

submitted to the university administration along with the board’s agenda for approval in a period 

of maximum one month from the date of the offender referral. In case the university 

administration does not approve the board’s decision, it shall be transmitted back to the board. 
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4. The university administration shall communicate the board’s decision to the faculty member and 

anyone in a similar capacity by an adapted decision.  

5. The faculty member and anyone in a similar capacity may appeal against the decision of the Trial 

Disciplinary Board by submitting a letter to the university administration within maximum fifteen 

days from the date of being notified by the board decision, otherwise the decision would be final. 

In case the appeal submitted in due time, the university Rector shall resubmit the investigation to 

the Appeal Disciplinary Board for consideration. If the board’s decision resembles the Trial 

Disciplinary Board’s, the management of the board shall approve it; if not, it shall be submitted to 

the university Rector to make the final decision. 

6. The disciplinary procedures and anything related to the offence must kept confidential; and 

anyone leaks the investigation information shall be questioned. 

7. The resignation of the faculty member shall not stop the disciplinary procedures. The disciplinary 

procedures and penalties shall not affect any civil or criminal action involves the same offence of 

the faculty member. 

8. The investigation committees and Trial and Appeal Disciplinary Boards have the power to find a 

report proving that the faculty member does commit the offence or not. They, in particular, can 

access the files related to the offence, hear witnesses relevant to the offence and others, summon 

anyone needed, and seeking help from whoever can help to fulfil their tasks. 

9. The Disciplinary Board may move to anywhere deemed necessary to be inspected; in case the 

inspection is located in an outsider entity, a prior permission from the university administration 

and the consent of that entity (based on a prior request from the chair of the disciplinary board 

submitted to the university administration) is required. The disciplinary board may assign one of 

its members or more to inspect when needed. In any case, a report including the inspection’s 

findings shall be attached to the investigation file. 

10. The Disciplinary Board’s minute shall include all presented facts that involve offences even though 

they have no relation to the main event. 

Article (10): Referral to the Disciplinary Board and Material Effects 

A. The faculty member who is referred to the Disciplinary Board shall be notified regarding the offence 

attributed to him/her in three days after the decision of forming the disciplinary board by the university 

administration at his workplace or address in his personnel file. This shall be done before the session 

of considering what is attributed to him/her in maximum seven days. 

B. The university administration may suspend the faculty member who is referred to the Disciplinary 

Board, Public Prosecutor, or courts; in this case, his/her salary and bonus shall be suspended; however, 

the university may provide him/her no more than half of it during his/her suspension period. The 

suspension period shall not exceed three months with no extension unless a decision is issued from 

the Disciplinary Board after presenting it before the university administration as long as there is no 

conflict with the laws of the country.  
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C. If the final decision of the Disciplinary Board or the final judicial decision, that proves the referred 

faculty member innocent from the misconduct or the charge, is issued, he/she shall be given his salary 

with due bonus of the suspension period. 

If the faculty member fails to appear in any of the disciplinary boards’ hearings, the procedures shall be 

conducted in absentia; and the decision of the disciplinary board shall be issued against him/her in 

absentia.  The Disciplinary Board may allow the faculty member to attend the following hearings if 

he/she has a valid excuse for the absence.  

D. The faculty member against whom a decision of dismissal has been issued, does not deserve any 

portion of his salaries and bounces from the date of his/her referral to the Disciplinary Board, the Public 

Prosecutor, or the court to prosecute him/her on the offence or the misconduct. He/she shall not be 

asked to return back the amounts of money he/she received during the suspension period according 

to the regulations of Item “B” of this article. 

Article (11): Notification 

The university administration shall take the responsibility of all disciplinary procedures related to 

notifications that are prescribed in this bylaw.  

Article (12): Independence from Lawsuits  

A. If the university administration, any of the disciplinary boards, or any committee investigates in any 

offence held that the offence deemed criminal, the university Rector or any delegate shall transmit the 

case to the legal or judicial departments in the workplace or the place in which the offence occurred -

choosing the most appropriate- to take the appropriate legal action in regard. 

B. The disciplinary proceeding shall not affect the legal proceedings established for the same offence. 

C. Even if the case resulted in innocence, the disciplinary procedures shall be conducted according to this 

bylaw. 

Article (13): Issuing the Disciplinary Decision  

A. The final judgments in regard to the disciplinary proceedings shall be executed by a decision from the 

university administration. 

B. The Trial and Appeal Disciplinary Boards’ decision shall be issued by the university administration 

which is responsible for notifying the faculty member with the decision in form of approved written 

letter; and a copy of it shall be sent to the relevant branch rector. 

Article (14): General Provisions  

A. This bylaw shall come into force from the date of adapting it. 

B. The implementation of provisions of the adapted bylaws in the university that conflict with this bylaw 

shall be stopped; however, the decisions made under them shall be valid till they are cancelled or 

substituted by other ones according to this bylaw. 

C. The university Rector is responsible for implementing the provisions under this bylaw. 


