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1 ) Login to the Student Information System (SIS)

2 ) Select “ Other services “
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3) Select “ Postpone Exam “

4) Select “ Go to service “
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5) Choose exam type

MTA : Mid Term Assessment
Intensive courses : Intensive English Courses
Finals : Final Exams

After selecting the exam type, the 
registered courses will appear, and the 
student can choose the required course.

6) Select “ Add Postpone Request “
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7) Choose reason type

8) Explain the excuse 

9) Attach supporting documents (if applicable)

10) Select “ I agree to the terms and conditions “

11) Select “ Submit “


